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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

IIK-1 Cmocoben pa3pabaTeiBaTh HOPMAaTHBHBIE IPaBOBBIC aKThl, OOPMIISITH HWHBIC IMPABOBHIE AKTHl H
JOKYMEHTBI

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOEHUS JUCLUIIINHBI:

- HOPMOTBOPYECKUHI

- MPaBONPUMEHUTEIbHBIN

1.3 JlucuurinHa OpHEHTHPOBAHA Ha MOJATOTOBKY OOydYarommxcs K MpodeccHoHATbHOU IeSTEILHOCTH B
cdepe: 09 FOpucnpynenius (B cepax: NeATeTbHOCTA OPraHOB MyOIWYHON BIACTH, B TOM YHCIE CYJOB H
OpraHOB  MPOKYpaTyphbl,  KOHCYJIBTHPOBAaHUS ¥  MPEACTABUTENHCTBA B  TPAXKIAHCKUX  JIeJax;
KOHCYJIBTUPOBAHUS U MPEJICTABUTEIHCTBA B YTOJIOBHBIX JI€aX; KOHCYIBTUPOBAHUS U TPEICTABUTEIILCTBA B
CBSI3U C TPYAOBBIMHU U SKOJIOTUYECKUMHU CIIOPAMHU )

1.4 B pe3ynbTare 0CBOCHHS JUCLHUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O06001TIeHHBIEC TPYIOBEIC
(yHKIMH / TPYAOBBIC
(YHKIMY / TPYAOBBIC HIIH

Kon n HammenoBaHue
xommnereniuu ®I'OC BO,
HEOOXOOUMOM IS

MHankaTopbl JOCTHKEHUS] KOMIIETEHIIAM

npodeccroHanbHbIC (opMHUpPOBaHHS TPYIOBOTO
nercTBus (MIpH HAUTHIUAH WIH PO eCCHOHATBLHOTO
npodcTangapra) TEHCTBUS
[IK-1 Cnocoben Hcnone3yer mpueMbl U CpeacTBa IOPUANYECKON TEXHUKU
pa3pabarsiBaTh JOKyMEHTO00O0pOTa B MPEANPUHAMATENbCKON
HOpPMAaTHBHBIC MTPABOBBIE JeSITeTbHOCTH

aKTbI, 0POPMIISITH UHBIE
MPaBOBBIC AKTHI U
JOKYMEHTBI

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBs3eH JAUCIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

I1K-1 Cnocoben pa3pabarbiBaTh HOPMATHUBHBIC IPABOBBIE AaKThI, O(GOPMISATH HHBIC
MIPAaBOBBIC AKTHI M JJOKYMEHTBI

No
n/n

®opma
0o0ydJeHus

HanmenoBanme
JUCITUTIINH,
OIpeAcIAIOIUnX 3aou”as
MEKIUCLUIUTMHAPHBIC | (cemecTp)
CBS3H 11314

1 |AxkTyanbHble +
POOIEMBI
PaBOTBOPUYECTBA U
PaBONPUMEHEHHS
2|OcHOBBI +
JOKyMEHTO00O0pOTa B
mudposoM opmare
3 |[Texnuka cocraBieHus +
IOPUINYECKUX
JOKYMEHTOB

4| Opuanueckas +
TEXHHUKa JOTOBOPOB




5| FOpunuueckas +
TEXHHKA CYIeOHBIX
aKTOB H
UCTIOJTHUTEIBHBIX
JIOKYMEHTOB

2. MecTo nucuuiuiaiabl B cTpykrype OIl marucrparypsbi:

HucuumnuHa «TexHUYecKre aclekThl JOKYMEHTOOOOpOTa B MPEANPUHUMATEIHCKOW JESTeTbHOCTIDY
OTHOCHUTCS K 9acTh, GOpMHUPYEeMO y4aCcTHUKaMH 0Opa30BaTENbHBIX OTHOIIECHUH, ydebHoro miana OIl mo
HarpasieHuto noarorosku 40.04.01 - FOpucnpynenuus.

HucuumnuHa «TexHHuYecKre aclekThl JOKYMEHTOOOOpOTa B MPEANPUHUMATEIHCKOW AESTEITbHOCTH
u3ydaercs B 3 ceMecTpe.

3.00beM u conepxaHue TUCUUILIUHBI
3.1.00peM QUCIUIUIMHEL: 2 3.€.
3aoyHas: 2 3.€.

Bun yueGHOM paboThI (BCB;(:;I‘?;:OB)
O0mas Tpy10éMKOCTb JMCHUIITHHBI 72
KonTaktHas pabora 6
Jlexuuu (Jlexummn) 2
[Tpaktuueckue (IIpaxr. pab.) 4
CamocrosrenbHas padota (CP) 62
3ayer 4

3.2.ConepxaHue Kypca:

Ne Ha3zBanue Bun yuebHoli | DopMbI TEKYIIETO
TEMBI paszena/TeMsbl pabotsl, yac. KOHTPOJIS
Jlex |IIpa| CP
IIUH | KT.
pao.
31313
3 cemectp

1 Pons ColecenoBanue

JIEJIOTPOU3BOACTBA 1 1 15
B YIIpaBJICHUHU

2 JIOKyMEHT B Pedepar
cucreme - 1 |16
yTIpaBlICHUS

3 OcHOBHBIE TIpaBUJIa KonTtponbHas
oopMmieHUs pabora
YIpaBIECHUYECKUX
JOKYMEHTOB

4 Texuonorus Hoxmang
00paboTKu
YIpaBICHYECKUX
JIOKyMEHTOB

Tema 1. Posib nesionpoussoacrsa B ynpasiaenun (IIK-1)
Jlexknus.



PernamentupoBanue nenomnpousBoicTBa. llpenmer, coxepkanwe u 3amaun  Kypca. CoBpeMeHHOE
JEJONPOU3BOICTBO: LEIH, 3aJa4d WU NOpUHIUNBL. OCHOBHBIE TMOHSATUS U OINpPEAENCHUS: JOKYMEHT,
JIEIIONPOU3BOJICTBO, JOKYMEHTOBEACHHUE, JOKYMEHTOOOOPOT. BHIbI JTOKYMEHTOB M MX KIACCU(PUKAIIUS.
[ToHsiTHE SJEKTPOHHOTO JTOKYMEHTOOOOpPOTa B OpraHU3alMU. 3aKOHOJATEIhLHOE PeryJlHpOBaHUE
JIEIIONPON3BOJICTBA: 3aKOHBI OOINEro JCHCTBUS W TOJ3aKOHHBIE aKThl. HOpMaTHBHO-METOIMYECKOE
peryinupoBaHue JeIONPOU3BOACTBA: HOPMATUBLI MO JIOKYMEHTHUPOBAHUIO, ACIONPOU3BOJICTBY U XPAHEHUIO
JOKYMEHTOB, KJIACCHU(PUKATOPHl TEXHUKO-DKOHOMHUYECKOW WH(GOPMAIIMU, HOPMATHBBI IO OpraHU3alUU
paboThI KaPOBBIX CITYXKO.
IIpakTH4eckoe 3aHATHE.
1 CoBpemMeHHOE 1€T0NPOU3BOACTBO: LENH, 3a4a41 U IPUHIIMIIBL.
2 OCHOBHBIC TIOHSITUS W ONPEIEICHUS: JOKYMEHT, JEeJIONPOU3BOACTBO, JTOKYMEHTOBEICHUE,
JIOKYMEHTOOOOPOT.
3 Buasl JTOKYMEHTOB U UX KJIaCCU(DUKAIIUS.
4 3akoHOJATENBbHOE PErYIUPOBAHUE JIEIOMPOU3BOACTBA: 3aKOHBI OOIIETO NEHCTBUS U MOJ3aKOHHBIE
aKTBI.
5 TloHsATHE MEKTPOHHOTO JOKYMEHTOO000POTa B OpraHU3aIiH.
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.

HopmatuBHO-MeTOAMYECKOE pEerylnpoBaHUE JAEONPOU3BOJICTBA: HOPMATHUBBI 1O JOKYMEHTHPOBAHHUIO,
JEJIONPOU3BOJICTBY M XPAHEHHUIO JOKYMEHTOB, KJIacCH(DUKATOPHI TEXHUKO-DKOHOMUYECKOW HH(OpMAILINH,
HOPMAaTHBBI IO OpraHU3aUU PaOOThI KaIPOBBIX CIYXkO.

Tema 2. lokymeHT B cucteMe ynpasiaenus (ITK-1)

Jlekumus.
JIOVY kak AesTenbHOCTb, OXBAThIBAIOIIAsl JOKYMEHTHPOBAHHME M OPraHU3alMI0 pabOThl C JOKYMEHTaMHU.
Omnpenenenre MOHATHH «IOKYMEHT», «JIOKYMEHTHPOBaHHAs MH(GOpMAIULy), «IIEKTPOHHBIM TOKYMEHT» B
rOCyIapCTBEHHBIX CTaHAAapTaX M 3aKOHOJATENbHBIX akTax. B3auMOCBA3b NOHATUH «IOKYMEHT» U
«uH(popManua». Mecto U posib JOKYMEHTOB B YINpaBICHUHM Ha cOoBpeMeHHOM 3tare. Kiaccuduxarms
CIIy’)keOHBIX JOKYMEHTOB 110 HAaMMEHOBAHHIO, MECTy COCTaBJICHHUS, COAEp)KaHUIO, (opMe, CpoKam
UCIIOTHEHUs, TPOUCXOKIEHUI0 u Jnp. IOpunumyeckas cuina JgokymeHta. [loHSATHS —«OpUTrHHADY,
TIONTTMHHUKY, «KOMUS», «IyOIMKaTy), «BBIMUCKA». l[OcCymapcTBEHHbIE M MEXAyHApOAHbIE CTaHIAPTHI
3aKOHOZATEIbHbIE W HOPMATUBHO-METOAWYECKHE JTOKYMEHTHI, pErIaMEHTHPYIOIIME TIpaBuia BeIEHUs
NIeJIONPOU3BO/ICTBA U JOKyMeHTooOopoTa. IIpobnema mpaBoBOro pexuma AOKyMEHTa, CO3JaHHOTO B
ANEKTPOHHOH (opMme.

IIpakTnyeckoe 3ansATHE.

1 ®opmupoBaHue T0KyMEHTOO00pPOTa B OpraHU3aIUH.

2 ABTOMaTH3anus IeI0Mpou3BoACTBa. MHGOpMAIIMOHHbIE CBA3H MPEIITPHUITHSI.

3 OcHOBHBIC TNpaBWJIa OPraHU3alMU JOKYMEHTOOOOPOTa B YUPEKACHUU: IMEPCOHAJ, 3aHUMAIOIIUNCS
ACJIONPOU3BOACTBOM Ha MNPCAIIPUATHH, 06p3.60TKa BXOOAIIHNX, HUCXOAAIUX U BHYTPCHHHUX
JIOKYMEHTOB.

4 Cucremaru3anus U MOATOTOBKA TIOKyMEHTOB K C/1a4€ B apXUB.

5 OcHOBHBIE IPUHIIMITEI ABTOMATU3AIMH PAOOTHI C TOKYMEHTAMHU.
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

1 ®opmupoBaHUE IEKTPOHHOTO JOKYMEHTO000pOTa OpraHU3allny.

2 DTtansl mepexoia K 3JIeKTPOHHOMY JTOKYMEHTOOOOPOTY.

3 IIpoGneMbl COBEpPUICHCTBOBAHUS JOKYMEHTAIMOHHOTO OOECHEeYeHHs YIPABICHUS B COBPEMEHHBIX
YCIIOBUSAX.

Tema 3. OcHoBHbBIE TpaBuJia opopmiieHus yrnpaBiaeHuecknx 1okymeHToB (I1K-1)
Jlekumus.



@opmyisip AokymeHTa. TumoBoil Qopmynsip nokymenra. Dopmyssip-oOpazen. CocTaB pEeKBHU3HMTOB
nokymeHTOB. TpeboBanus k odopmienuto pekBuzuto qokymeHToB Y COPJL B cootBercTBUU ¢ [OCT PO
6.30-2003. bnank nokymenrta. branku obmue, 1iast muceM, repOoBbie. 3aroloBoYHAs M OGOpMIIAIONIas
gacTu JokyMeHTa. ComlacoBaHue (BHEUIHEE M BHYTPEHHEE) M YTBEp)KIeHue aokymeHTta. Ilopsamox
aZipecoBaHMsl TOKyMEHTOB. 3aroJIOBOK K TEKCTY KaK Ba)KHEHIINI MOMCKOBBIN NPU3HAK JOKyMeHTa. [loHsaTHE
aBTOPCTBA. YJIOCTOBEPEHHE JOKYMEHTa (PEKBH3HUTHI «IOAMHUCHY, «IedaTb»). OTMETKH Ha JOKYMEHTE Kak
¢buKcanys MpoxoXACHUS JOKYMEHTOM Pa3IMYHbIX 3TAroB paboTbl ¢ HUM. TpeGoBaHUS K M3TOTOBJICHHMIO,
yUeTy, UCTIOJIb30BAaHHUIO U XPaHEHHUIO OJIaHKOB ¢ BocmpousBeneHueM locynapcTBennoro repda Poccuiickoit
Ddenepanuu, TepboB cyobekToB Poccuiickoit deneparuu.
IIpakTn4yeckoe 3ansATHE.
1 TpeGoBanus K G1aHKaM JTOKYMEHTOB: YCTaHOBKa (hopmara Oymaru u pa3mMepoB I0JIei, OCHOBHBIE
00s13aTeIbHbIC PEKBU3UTHI JOKYMEHTOB.
2 IOpuanueckas cuiia 10KyMEHTA: YEPHOBUKH, IOJUIMHHUKH, OPUTMHAJIBI TOKYMEHTOB,
(anbcupuIMpoBaHHbIE TOKYMEHTHI, CIIOCOOBI MOAEIKN JOKYMEHTOB, KOIIMH JOKYMEHTOB U MX BHJIBI.
3 3ammra HHPOPMAIMH B HIEKTPOHHOM JTOKYMEHTO000pOTEe: TPeOOBAaHUS K KPUIITOCUCTEMAM,
AIIEKTPOHHAS UPPOBAst MOIIHCh.
4 Jlenosas nepenucka. Oco6eHHOCTH O(UIINATBHO-IETOBOTO CTHIIS.
3aganus AJ151 CAaMOCTOSITEIbHOM PadoThlI.
[Tpoananuzupyiire ®enepanbhsblii 3akoH PO "OO0 >nexTpoHHOM 1 poBoii moanucu".

Tema 4. Texnonorust 00padoTku ynpasjiendeckux fokymentos (I1K-1)
Jlexknus.
Opranuzais JOKYMEHTOO00OpOTa B YUPEKIACHHH. TE€XHOJOTHS OOpabOTKM BXOMSIIMX, HCXOASIINX H
BHYTPEHHUX JIOKYMEHTOB. ABTOMAaTHM3HPOBAHHBIE CUCTEMbI PETUCTpAIlMd M KOHTPOJIA 3a HCIOJHEHUEM
JIOKYMEHTOB, OMbIT uX npuMmeHeHusi. Homenkmnarypa aein. [lonstue «perucrpanus JOKYMEHTOB». 3HAUCHHE
perucTpanuy JOKYMEHTOB JJIS YHPaBIEHYECKON NeATeNbHOCTU. [IpUHIMNBI M MpaBUjiia PErucTpalvd U
WHJEKCUpPOBaHUsI  JOKyMEHTOB. (COCTaB pErUCTPUPYEMBIX U  HEPErUCTPUPYEMBIX JOKYMEHTOB.
XapakTepucTuKa COBPEMEHHBIX PETUCTPAIMOHHBIX (OpM, cOCTaB HH(DOPMALIUK U TIOPSAOK MX 3allOTHEHUS.
NupexcupoBaHue JOKYMEHTOB B YCIOBUAX TPAAMIIMOHHOW OOpabOTKM JOKYMEHTOB. [IpWHITUTIBI
nocTpoeHus: wHPOpManuoHHO-OUCKOBBIX cucteM (MIIC) pywyHoro tuma, wx Buabl. OpraHusamus
perucTpanyu J0KyMEHTOB M TIOUCKAa MHPOPMAIINH B YCIOBUAX MPUMEHEHHUS HOBEUITUX MHPOPMAITHOHHBIX
TexHosorul. KoHTponb HCHONHEHUs I0KyMeHTOB. Ero 3HaueHHe B YIPAaBICHUECKOW JESTEIbHOCTH.
OcCHOBHbBIE TPHUHIUIB OPraHU3aALMUKA KOHTPOJS HCIOJHEHHS JOKYMEHTOB. B3auMOCBsI3b perucrparuu
JIOKYMEHTOB M KOHTpPOJIA 3a UX UcnojiHeHHeM. CpOKU HUCIIOJIHEHHS] JOKYMEHTOB. ABTOMAaTU3UPOBAHHbBIC
CUCTEMBI KOHTPOJIIS HMCIIONHEHUs MOoKyMeHToB. O000IieHne, aHaliu3 ¥ UCHOJIb30BaHUE HHQPOpMAIH 00
WCIIOJIHEHUH JOKYMEHTOB B YCJIOBHSIX NMPUMEHEHUS TPAJULHUOHHBIX U aBTOMATU3UPOBAHHBIX TEXHOJIOTUH
JOV.
IIpakTnyeckoe 3ansATHE.
1 Opranu3zanus ornepaTUBHOTO XPaHEHUs U UCIIOJIb30BAHUS JOKYMEHTOB.
2 IloaroroBka JOKYMEHTOB K JAJIbHEHIIIEMY XPaHEHUIO U UCIIOIB30BaHUIO.
3 OTBETCTBEHHOCTH OpraHU3alUil 32 COXPAHHOCTb JOKYMEHTOB.
4 Homenkiatypa JieJ KaKk HHCTPYMEHT 00eCleueHHs COXPAHHOCTH JIOKyMEHTOB.
5 Buasl HOMEHKIATYp €], UX Ha3HaYeHUE.
6 Ponb HOMEHKIATyphI 1€ B 00eCeYeHMH CUCTeMaTH3alii JOKYMEHTOB U (DOPMUPOBAHUU eIl
TpeboBaHus K COCTABICHUIO U BEACHUIO HOMEHKIATYPHI e IIPU paboTe ¢ JOKYMEHTaMHU.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
1 Tonstre «hopMUpOBaHUE ACT.
2 OcHoBHBIEC TpeOOBaHUS K (DOPMUPOBAHHIO JICII.
3 IIpaBuiia hoopMUpOBaHUs B Jelia JOKYMEHTOB PA3IMYHBIX KATETOPHIA.
4 TlpuHIMIBI CUCTEMAaTH3alluU TOKyMEHTOB BHYTpH JIE]I.
5 Opranu3zanys CrpaBOYHON paOOTHI 110 UCTIOTHEHHBIM TOKYMEHTaM.
6 JlocTym K TOKyMeHTaM U WH(OpMaIuu.



4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:
banibHO-peHTHHTOBBIE MEPOTIPUSTHS HE MPETyCMOTPEHBI

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS
Joxnan

Tema 4. TexHomorust 06pabOTKH yIIPaBICHUYSCKUX TOKYMEHTOB
1 Opranu3zanus onepaTUBHOTO XPaHEHUs U UCIIOJIb30BAHUS JOKYMEHTOB.
2 IloaroroBka JOKYMEHTOB K JAJIbHEHIIIEMY XPaHEHUIO U UCIIOIB30BaHUIO.
3 OTBeTCTBEHHOCTh OpraHU3alUi 32 COXPAHHOCTb JOKYMEHTOB.
4 Homenkiatypa JieJ KaKk HHCTPYMEHT 00eCleueHHs COXPAHHOCTH IOKyMEHTOB.
5 Buasl HOMEHKIATYp €], UX Ha3HaYCHUE.

6 Ponb HOMEHKIATyphI 1€ B 00eCieYeHUH CUCTeMaTH3allii JOKYMEHTOB U (DOPMUPOBAHUU JEJI.
TpeboBaHus K COCTABICHUIO U BEACHUIO HOMEHKIIATYPHI € MIPH paboTe ¢ JOKYMEHTaMHu.

Kontponbnas padora

Tema 3. OcHoBHBIE MpaBHiIa 0(OPMIICHHS YIPABICHYECKUX JOKYMEHTOB

1 TpebGoBanus k O1aHKaM JOKYMEHTOB: YCTaHOBKa popmaTa Oymaru v pa3MepoB MoJiei, OCHOBHBIC U
00s13aTeIbHBIC PEKBU3UTHI JOKYMEHTOB.

2 IOpuandeckas cuiaa TOKyMEHTa: YePHOBUKHU, TOITTMHHUKH, OPUTUHAJIBI TOKYMEHTOB,
banscudunpoBaHHbIE JOKYMEHTHI, CTIOCOOBI MOAIEIKH IOKYMEHTOB, KOITUU JJOKYMEHTOB U UX BUJIBI.

3 3ammTa nHGOPMAIIMH B 3JICKTPOHHOM JJOKYMEHTO000pOTE: TpeOOBaHUS K KPUIITOCUCTEMAM,
ANIEKTPOHHAS TU(PPOBAsSI TOITHCh.

4 Jlenmomas mepenucka. OcoOeHHOCTH 0UIIHATTEHO-IETOBOTO CTHIIA.
Pedepar

Tema 2. JIOKyMEHT B CUCTEME yNPaBICHUSA
1 ®opmupoBaHue T0KyMEHTOO00POTa B OpraHU3aIUH.
2 ABTOMaTH3anus IeI0Mpou3BoACTBA. MHGOpPMAIIMOHHBIE CBA3H MPEIITPHUSITHSI.

3 OcHoOBHBIE MpaBWJIa OPraHU3AIMH JOKYMEHTO000pOTa B YUPEXKICHUH: IEPCOHAN, 3aHUMAIOIIUNCS
JIeJTOTIPOU3BOICTBOM Ha MPEANPUATHH; 00pabO0TKa BXOISIINX, UCXOIAIINX U BHYTPEHHUX
JIOKyMEHTOB.

4 Cucremaruzanus U MOATOTOBKA TOKYMEHTOB K CIa4€ B apXHUB.
5 OcHOBHBIE PUHIIMITEI ABTOMATU3AIMH PAOOTHI C TOKYMEHTAMHU.

CobecenoBanue

Tema 1. Ponp nenonpoun3BoacTBa B yIIpaBI€HUN
1 CoBpemMeHHOE AEIONPOU3BOICTBO: LIEIH, 3a1a41 U IPUHLIAIIBI.

2 OCHOBHBIE OHSITHUA U OMpeACIICHUSA: JOKYMCHT, ACJIOMPOU3BOACTBO, JOKYMCHTOBCACHUC,
JIOKYMEHTOOOOPOT.

3 Bujapl TOKYMEHTOB M UX KilaccH(UKaus.

4 3akoHOJATEIbHOE PETYIUPOBAHUE ACIONMPOU3BOICTBA: 3aKOHBI OOIIETr0 ACHCTBUS U MTOI3aKOHHBIC
aKTBL.

5 TloHsATHE AMEKTPOHHOTO JOKYMEHTOO000POTa B OpraHU3aIiH.



4.3 IIpomexxyTouHast aTTeCTaIMs 10 AUCIIUIUIMHE MPOBOIUTCS B popMe 3adeTa

Tunosbie Bonpocsl 3auera (IIK-1)
1 IlpaBoBOH, ynpaBiIeHYECKUI, HUCTOPUIECKUI 1 MHPOPMAITMOHHBIN acTIEKThI B ONIPEICIICHUH
JIOKyMEHTA.
2 B3auMOCBS3b MOHATHH «JIOKYMEHT» U «HH(MopManus». Buasl uHpopmarum.
3 JIOKyMeHT Kak croco0 (hpukcanuu ynpaBieH4eCKol HHPOPMALIUU U HHCTPYMEHT yIPaBJICHUS.

4 ABTOMaTH3UPOBAHHOE TOKYMEHTUPOBAHUE; TIOHATHUSA: «3JIEKTPOHHBINA JOKYMEHTY, «BUI€OTpaMMa,
«JIOKYMEHT Ha MalllUHHOM HOCHUTEJIEY.

5 TlonsTHE IOPUANYECKOM CHITbI JoKyMeHTa. CIIOCcOoObI MpUIaHHsI JOKYMEHTY IOPHINYECKOM CHIIBI.

6 HopmaTuBHO-METOAMYECKUE AKTHI, ONPENEIISIONINE TOPAJOK CO31aHUSI U OPOPMIIEHUS JOKYMEHTOB. 7

7 TpeGoBaHuUs K COCTaBICHUIO U OPOPMIICHUIO OPTaHU3AMOHHBIX JOKYMEHTOB.

8 TpeboBaHMs K COCTABICHHUIO U O(POPMIIEHUIO PACTIOPSAAUTENIBHBIX TOKYMEHTOB.

9 HasnaueHue u kiaccu(pukanus CipaBOYHO-UH(OPMALIMOHHON JOKYMEHTAIIUH B YIIPaBICHYECKOM
JeATEIIbHOCTH.

10 MHCTpyKIMs 110 JOKYMEHTAMOHHOMY 00€CIICUEHHIO YIPABJICHUS (JICIIONPOU3BOCTBY) - OCHOBHOM
HOpPMAaTHUBHBIH aKT 10 periaMEHTAallMK OpraHu3anuu 1 texsonoruu J10V.

11 OpranuzannoHHbie (HOPMBI AETOMPOU3BOACTBA. 11X 3aBUCMMOCTD OT CIICIIU(HUKN U OPTaHU3AIUOHHON
CTPYKTYpPBI YUPEXKICHUS.

12 Ienb, ocHOBHBIE 331a4u U PyHKIMH Ciry:x0561 JJOY.

13 Peructpanus kak coctaBHas 4acTh TexHosioruu OV, nenu u npuHUMIbl PETUCTPALMKU JOKYMEHTOB.
Mecra peructpanum J10KyMEHTOB.

14 3HavyeHue U BUABI KOHTPOJIS 32 UCTIOJTHEHUEM JJOKYMEHTOB.

15 Tonstue nenonpousBoacTsa. JJokymentupoBanue. Opranusanus padoThl C JOKYMEHTaMHU.

16 3HayeHue TOKyMEHTOB B ynpasieHuu. [loustue qokymenta. ®yHKIUNA TOKYMEHTA.

17 TloHsiTHE HOPMATUBHO-METOUYECKON OCHOBBI JAEJIONPOU3BOICTBA. BUIbl HOPMAaTUBHBIX IOKYMEHTOB.
WHceTpykuus 1o 1e101nponu3BOACTBY OPraHU3aLNN.

18 IonsTue KnaccupuKauy JOKyMEHTOB, BUJIbI KilacCU(UKAIIUH.

19 DnexkTpoHHBIN TOKYyMEHTOOOOPOT, MPEUMYIIIECTBA U HEAOCTATKH.

20 TlonsiTue M BUIBI yHU(DUITUPOBAHHBIX CUCTEM JIOKYMEHTALUH, Ta0eIh YHU(PHUIUPOBAHHBIX (HOPM
JTIOKyMEHTOB.

21 CocraB peKBH3UTOB IOKYMEHTOB, IIPaBHUJIa UX O(OPMIICHHS.

22 TloHsiTHe 0 OCOOEHHOCTH SI3bIKA CITY>KEOHBIX TOKYMEHTOB.

23 Tlonstue 61aHKa JOKyMeHTa. BUIbl M peKBU3NUTHI OJaHKOB. BapraHThI pacmonoKeHus! peKBU3HUTOB.
24 ®opmymsap - o0pasel; JOKYMEHTa.

25 OCHOBHBIE BU/Ibl YCTABOB U IpaBUjla UX COCTABICHUS.

26 OCHOBHBIE BUBI MOJOKEHHUI M TPaBUJIa UX COCTABJICHUA.

27 OcHoBHbIE BUABI MHCTPYKIMii. [IpaBuna ux cocraBieHus.

28 JlomKHOCTHAsI HHCTPYKIHMS, PaBUJIa COCTABICHUA.

29 Ilonsarue npukasa. [IpaBuia coctaBieHus.

30 ITonstue pacnopsixenus. [IpaBuna cocraBieHus.

31 Ilonstue pemenus. [IpaBuna coctaBieHusl.

32 Ilonstue npotokoina. [IpaBuna cocraBieHus.

33 Bupaps! aktoB. IIpaBuiia coctaBieHusl.

34 TloHsTHE NOKIIATHOM, CITY’)K€OHON M 00BSICHUTEIBLHOM 3aITMCOK, TTpaBuiIa UX 0OPMIICHHUS.
35 Buasl cipaBoK, IpaBuUila COCTABIEHUS.

36 IlonsTHE KOHTpaAKTa, TPEOOBaHUS K KOHTPAKTY, TpaBuiIa o(popMIICHHS.

37 IloHsATHE NOBEPEHHOCTH, IPABUJIA COCTABICHMUS.

38 IloHsTHe mpuKa3a 1o JUYHOMY COCTaBY, IPaBUJIa COCTABJICHUS.



39 IloHsATHE IWTATHOTO PACIHUCAHNUs, IIPAaBUIIA COCTABIICHUS.

40 TlonsiTHE TPYIOBOTO JOTOBOPA, TpeOOBAaHUE K TPYJAOBOMY JIOTOBOPY, MPAaBHJIa COCTABIICHHUS.

41 IloHATHE TMUHON KapTOUKH, IIPaBUJIa COCTABJICHHUS.

42 Opranuszanus padoThl ¢ JoKyMeHTaMH. JlIokyMeHTO0000pOoT. OCHOBHBIE TPYMIIBI TOKYMEHTOB H
MPUHLIUI PaOOTHI C HUMHU.

43 Bxopgsmiue TOKyMEHTBI, dTalbl 00pabOTKH U MOPSA0K pabOThl C HUMHU.

44 Vcxopsimue JOKYMEHTHI, 3Tabl 00pab0TKU U MOPSA0K pabOThl C HUMH.

45 BHyTpeHHUE TOKYMEHTBI, dTAlbl U MOPSI0K pabOThl C HUMHU.

46 TloHsaTHe perucTpanuu J0KyMeHTOB. @OpPMBI ¥ BUBI perUCTpaliuu. [ Pyl perucTpupyeMbIX U
CIIMCOK HEPErUCTPUPYEMBIX JOKYMEHTOB.

47 llenb u comepx)aHue KOHTPOJIS UCTIOTHEHHSI IOKYMEHTOB, CPOKH U MTOPSIOK TPOBEACHUS KOHTPOJIS
UCTIOJTHEHHSI TOKYMEHTOB.

48 TloHATHE HOMEHKIIATYPHI JIeT; BUABI, COACPKAHUE U TIOPSIOK COCTABICHHSI HOMEHKIIATYPHI JIEII.

49 Tlopsinok ¢popMUpOBaHUS U TIpaBUIa OHOPMIICHHUS JIETT.

50 TlonsiTe KOH(MUICHIIMAILHOCTH TOKyMEHTOB U MpaBuiIa paboThl C HUMH.

Tunosble 3axanus s 3agera (IIK-1)
He npenycmotpeHo.

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTECTALMKI

JleckpunTopsl (YpOBHH) — OCHOBHBIC TIPU3HAKH OCBOCHHUS (ITOKA3aTeIn

Ornenka Komnerenuu
TOCTHXKEHHMSI pe3ynbTaTa)

IK-1 Ha otmnmuyHOM ypOBHE HCMONB3yeT TMPUEMBI M CPEICTBa
IOPUINYECKOM TEXHUKHU JOKyMEHT0000pOoTa B
«3a4TEHON NPEANPUHAMATEILCKON nesTenbHOCTH. OTBET TMOCTPOEH JIOTHYHO,
Marepuajg  W3JIaraeTcsi  YeTKO, SICHO,  XOPOIIMM  SI3BIKOM,
apryMEHTHPOBaHO

TTK-1 He wucnonb3yer mnpuemMbl M CpencTBa HOPUIMYECKON TEXHUKHU
«HE 3aYTCHO» JOKYMEHTOO00pOTa B  MPEANPUHUMATEIBCKOW  JESTENbHOCTH.
HeyBepeHHo 1 1oruyecku HEMocCie0BaTeIbHO U3J1araeT MaTepuall

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl 10 OCBOCHHMIO IMCIUILIMHBI (MOXYJIA)

5.1 Meroaudeckue yka3aHusl 10 OPTaHU3AIUNA CAMOCTOSTEIILHON paOOThI 00yUYaIONUXCS:

[Ipuctynas K W3y4eHHUIO TUCIUIUIMHBI, B MEPBYIO ouepe/b OOydaromuMcsi HEOOXOAMMO O3HAKOMUTHCS
conepkanreM paboueii mporpammbl aucturummabl (PIT[]), xoTopas ompenensieT comepskaHue, oObeM, a
TaKKe MOPSAIOK U3YUEHHsI U MTPEToAaBaHus yueOHOM TUCIUILIMHEIL, €€ pa3/iena, YacTu.

J1Jis1 caMOCTOSITEIBHOM pabOThI BAKHOE 3HAYEHHE UMEIOT pas3eibl «O0beM u collepiKaHue TUCIUTLTMHBD),
«YuebHO-MeTon4YecKkoe U HHGOPMAITMOHHOE 00eCTIeueHIE TUCITUTUIMHED U «MaTepruaabHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
WH(OPMAITMOHHBIE CIIPABOYHBIC CUCTEMBD».

B pazmene «O0veM u copepkaHWe AWCHUILIMHBDY YKA3bIBAIOTCS BCE pa3lelNbl M TEMBI HU3ydaeMOM
JTUCIUILTAHBL, @ TAK)KE BUJIbI 3aHITHIA U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKHUX Yacax.

B pasgene «YuebHO-MeTommyeckoe W HMH(OpMAIMOHHOE oOecreueHre AUCHUIUIMHBDY — yKa3aHa
peKoMeHyeMasi OCHOBHAS U IONOJTHHUTENbHAS JINTEpaTypa.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHne IUCLUUIUIMHBL, IMPOrpaMMHOE OOecCIeyeHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIE CIPABOYHBIE CHCTEMBD) COACPKHUTCS IMEpPeUeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JUCIUTUTAHBL.

5.2 Pexomennaruu o0y4aromumcs 1o padbore ¢ TeOpeTHUECKUMHU MaTepHallaMu 110 TUCIUILIIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOr0 MaTepHana HeoOX0AUMO:
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- IPOCMOTPETH €1lIe pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYE€TOM PEKOMEHJOBAHHOM IOMOJIHUTEIbHOU
JIUTEPATYPBL;

- IIPA CAMOCTOATEIbHOM M3Y4YEHHH TEOPETUYECKON TEMBI CAEIaTh KOHCIIEKT, HCIOJIb3Yysl PEKOMEHIOBAHHbIE
B PITJI ucrounuku, npogeccuoHanbHble 0a3bl JaHHBIX U HHPOPMALMOHHBIE CIIPAaBOYHBIE CUCTEMBI:

- OTBETUTD Ha BOIIPOCHI JIsI CAMOCTOATEIILHON pabOoThI, TIO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- [P IOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepuaiibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ Hay9HOU U y4eOHOM JIUTepaTypoit

PabGoTa ¢ OCHOBHOM M JONOJIHMUTENBHOM JHMTEPAaTYpOl SBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHAPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M pPEeKOMEHIOBAHHBIX
HCTOYHHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKLIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh peepaTuBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeneHHble B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIUTEPATYpPhl IO
TeMaM, BBIBOJBI MO KaXAOMY Bompocy. KOHCIeKT MOXKeT OBITh BBITIONHEH B paMKax pacliedyaTKd BbIIa4uH
Mpe3eHTAlUi JIEKIUH WM B OTACNIbHOW TeTpaau mo mpeamery. OH JOKEH ObITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKaTh HE OTHOCALIYIOCS K TeMe HH(POPMAITUIO HITH PUCYHKH.

KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENbHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/bli TOCTAaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJa HU3AAHUS HCIOJNb3YeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXkAaTh JIUIIb OCHOBHBIC KIIIOUYEBbIC MO3MIMHU), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0beM KOHCHEKTa
OIIPENIETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BMJIE NPOCTOr0 WIM Pa3BEPHYTOro IIaHa (co31aBaTh IEPEUYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoOJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 0000I1eHe OCHOBHBIX BOIIPOCOB PabOTHhI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1a1tuy MO NOATOTOBKE K OTAENIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CoOecenoBaHue TmpeanoyaraeT OpraHU3alUI0 Oecelbl MpernojaBaTeiss €O CTYIEHTaMH II0 BOIpOcaM
IIPAKTUYECKOTO 3aHATUS C LENbl0 0ojee OOCTOATENBHOIO BBISBICHUS UX 3HAHUN IO ONPEAEICHHOMY
paszmeny, TeMe, npolieme M T.II. Bce uieHbl Ipynmbsl MOTYT ydacTBOBaTb B OOCYKICHHH, 100aBISTH
MH(POPMALUIO, TUCKYTUPOBATh, 331aBaTh BOIPOCH! U T.1.

YCTHBIA OMpOC MOXKET TMPUMEHATHCS B pa3audHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHbII. OCHOBHBIE Kau€CTBA YCTHOTO OTBETA MOJUIEXKAILETO OLICHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOuHa OTBETA;

- CO3HATEJIBHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuaa;

- PallMOHAIILHOCTD MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHUs OCTABICHHON yueOHOil 3a1auy;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMHA M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCII0JIb30BAaHUE JIONIOJHUTEIBHOTO MaTepraa;

- PalIMOHAJILHOCTb HUCIIOJIBb30BaHUS BPEMEHH, OTBEJCHHOIO Ha 3a/laHNE.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUSA. [Ipy BRICTYIUIEHHH ¢ Mpe3eHTalnueld HeoOXoauMo oOpamarb BHUIMaHUE
Ha TaKU€ MOMEHTBI KaK:
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- cofep)KaHUE MPE3CHTAlMN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBAaHUAM (IIETTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKAHHUS M JUTEPaTyphl), MPaKTHYECKash HAlpaBIE€HHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTb MPE3CHTYEMOT0 MaTrepuara;

- odopmiieHHE TMpe3eHTalMu: 00beM (ONTUMAIbHOE KOJIWYECTBO), IHM3aiiH (YMTaeMOCTb, HAJIWYHE HU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE HWH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUTHHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOIb30BaHHUE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIONEHHE PErIaMEHTa, SMOLMOHAIBHOCTD, YMEHHE
OTBETHUTbH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIE, TITyOOKHE 1 TIOJIHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBI:
- COIep)KaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasa, pacKpblTHE TEeMbl, JOCTYIHOCTb
m3noxkeHus, dPdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS  JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH AJIsS BBIONHEHUS 3a/ad CcBoed MpodeccHoHANbHOW WU yueOHOU
JeSTeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUH, YMEHHE apTyMEHTHUPOBATh CBOM 3aKJIIOYCHUS,
BEIBO/IBI.

6. YueOHO-MeTOnM4YecKoe 1 HHPOPMALMOHHOE o0ecriedeHre JUCHMIITHHbI

6.1 OcHoBHas UTEpaTypa:

1. bapano B. M., KonokonmoB H. A., bapanosa M. B., UcakoB B. b., Tonctuk B. A., Ilapdpenor A. B.,
MocxkanskoBa T. H., Uepuukos B. B., [lIabypos A. C., [Tnetaukos B. C., Cuunkuii B. A., Typanun B. 1O.,
I'ybaera T. B., Kaprun K. B., Kones A. H., JlaBeimoBa M. JI., Hukutua A. B. FOpuaundeckas TexHuka :
Vue6uuK s By30B. - Mocksa: FOpaiit, 2020. - 493 c. - Texcr : anexrponsiii // DBC «IOPAWUTY [caift]. -
URL.: https://urait.ru/bcode/455519

2. Topoxosa C. C. FOpuanueckas TexHUKa : Y4YeOHUK U MPAKTUKYM JJIsi BY30B. - IIEp. U JIOM; 2-€ U3[.. -
Mockpa: IOpaitr, 2021. - 311 c. - Texcr : omexrponnsii // DBC «FOPAWUT» [caiit]. - URL:
https://urait.ru/bcode/469165

3. KysumenoB WM. H. JlokymeHTanmoHHOe oOecrneueHre yrpaBieHus. JIOKyMeHTooOOpoT U

JIEIOTIPOU3BOICTBO : YUEOHUK U MPAKTUKYM JIJISl BY30B. - Tep. U A0Ir;, 3-¢ u3l.. - Mocksa: FOpaiT, 2021. -
461 c. - Tekct : anexkrponHsIii // IBC «FOPAUT) [caiit]. - URL: https://urait.ru/bcode/468462

6.2 JlonosHUTENBHAS IUTEpATYpA:

1. Ba6aes B. K., bapanos B. M., Butpyk H. B., Hcakor B. b., Kapramos B. H., Koxxesaukor C. H.,
Jlazape B. B., Mopo3zoBa JI. A., Ilonenuna C. B., Pagpko T. H., Cauno A. X., Tuxomupon 0. A.,
Tymanos B. A., Xabpuesa T. 5. Teopus rocynapctsa u npapa : Y4eOHUK JJI BY30B. - II€p. U JOIT;, 4-€ U3I..
- Mocksa: [Opaiit, 2020. - 582 c¢. - Tekcr : smexrponubiii / DBC «MOPAMT» [caiir]. - URL:
https://urait.ru/bcode/448911

2. Ocwumnos, M. 1O. Teopus rocygapcTBa 1 npaBa : yueOHUK. - Bech cpoK 0XpaHbl aBTOPCKOTO Mpasa; Teopus
rocynapcrsa u npasa. - Mocksa: Aii [Tu Ap Menua, 2021. - 323 c. - Tekcr : anekrponssiii / [IPR BOOKS
[caiiT]. - URL: http://www.iprbookshop.ru/105665.html

3. CremanoBa, E. H. Cucrtema a1eKTpoHHOTO JOKYyMEHTO000poTa (00IauyHoe pelieHue) : yuebHoe mocoodue.
- Bech cpok oxpaHbl aBTOPCKOTO MpaBa; Cuctema 3JIeKTPOHHOTO JOKyMEeHTo0o0opoTa (00IayHoe perieHe).
- Mocksa: A#t Ilu Ap Menua, 2021. - 182 c. - Tekcr : anekrponnsii / IPR BOOKS [caiir]. - URL:
http://www.iprbookshop.ru/101357.html

4. Pazymonckas E. B. Ilpennpuaumarensckoe mpaBo : YUeOHUK JJIS By30B. - TEp. W JIOM; 3-€ W3MI.. -
Mocksa: [Opaiit, 2021. - 272 c. - Tekcr : smekrponnsii // DBC «IHOPAUT» [caiit]. - URL:
https://urait.ru/bcode/468454

5. Mopozos C. O., bapxoB A. B., benas O. B., bopoBunckas H. A., BoakoB A. B., Kapnees O. B.,
Kyspmuna U. K., KynakoB B. B., Jlykesnenko B. E., Haropnas T. C., CepoBa O. A., Ammnosa C. I,

Jlesymikun A. H., Jleckona lO. I'. [IpennpuHuMaTenbckoe mpaBo : YueOHUK i By30B. - Mocksa: FOpaifr,
2021. - 569 c. - Tekct : anexkrponHbIi // IBC «FOPAUT) [caiit]. - URL: https://urait.ru/bcode/481857
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6.3 VlHble HICTOYHUKMU:
1. bubnuoreka Hay4HOU U y4eOHOM uTepatypsl - http://sbiblio.com - http://sbiblio.com

2. T'ymanurapHas  oJekTpoHHass  OubOnmmoreka -  http:/www.lib.ua-ru.net/katalog/41.html -
http://www.lib.ua-ru.net/katalog/41.html

3. Hay4yHo-mpakTHUeCKU IOPUANYECKUI KypHaT «AKTyallbHbIe MPOOIeMbl poccuiickoro mpasa» - URL:
http://www.nbpublish.com/apmag/view page 231.html -
http://www.nbpublish.com/apmag/view page 231.html

4. Tlopran "I'ymanutapHoe o6pa3oBanue" - http://www.humanities.edu.ru/ - http://www.humanities.edu.ru/
5. Caiir "Poccuiickas razera" - https://rg.ru/ - https://rg.ru/

6. CiioBapu u >HIUKJIOTIEIUH OHIaiH - http://dic.academic.ru/

7. FOpuanueckas oubmmoreka «FOpuctJIudy - http://www.juristlib.ru/ - http://www.juristlib.ru/

8. denepasbHBI HayuyHO-TIpakTHUeckuii xypHan «HOpuct» - http://lawinfo.ru/catalog/magazines/jurist/ -
http://lawinfo.ru/catalog/magazines/jurist/

7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUIIMHBI, IPOrPpaMMHOe odecrieveHne,
npodeccuoHaIbHbIe 0a3bI JAHHBIX U HHPOPMAIIMOHHBIE CTIPABOYHbIE CHCTEMbI

I[J'DI MMPOBCACHUA 3aHATUM TI0 JUCHUITIIINHEC HGOGXO,Z[I/IMO CJICAyomee MarcpruaJIbHO-TCXHUYCCKOC
obecrnieucHue: y‘-Ie6HI>Ie AyaIuTOpruun JId TIPOBCACHUA 3aHATHI JICKIUOHHOI'O W CCMHUHAPCKOT0 THIIA,
rpynmnoBbIX W HWHIAWBHUAYAJIbHBIX KOHCYHLTaLII/If/’I, TCKYLICTO KOHTPOJA H HpOMe)KYTOqHOﬁ arrecranuu,
IIOMCIICHUA 1A CaMOCTOSITEIIbHOM pa6OTI:I.

VY4eOHble ayTUTOPUN U MIOMEIICHHUS ISl CAMOCTOSTEILHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATIM3UPOBAHHOM
MeOeNbl0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPeACTaBIeHUs yueOHo nHpopManuu
OO0JIBIION ayTUTOPHH.

[TomereHust A1 CaMOCTOSITEIBHON pabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOM C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHrEeM JloCTyna B AIEKTPOHHYIO
MH(pOPMAITMOHHO-00pa30BaTEILHYIO CPeNy YHUBEPCUTETA.

Jlnst mpoBeieHusl 3aHATHI JICKIIMOHHOTO THIIAa UCTIONB3YIOTCS HA0OPBI IEMOHCTPAILIMOHHOTO 000PY/I0BaHuS,
o0ecreYnBarole TEMaTHYECKHE WILTIOCTPAINH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTUBHAS JOCKA).

JlumeH3noHHOE U CBOOOHO pacIpOCTpaHsIeMOe IPOrpaMMHOE 00eCTICUCHHE:

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Onepanuonnas cucrema Microsoft Windows 10

Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08
7-Zip 9.20

Microsoft Windows 10

[Tpodeccuonanpubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:

1. Hayunas snekrponnas 6ubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

2. llpe3unentckas 6ubmmorexka umenn b.H. Enprinna. — URL: https://www.prlib.ru

3. Poccwuiickas rocynapcrBeHHas 6nbnuoreka. — URL: https:/www.rsl.ru

4. CnpaBouHas npaBoBas cucrema "KoncynbranT mtroc”. — URL: http://www.consultant.ru
5. OnekrponHas 6ubnmoreka PODU. — URL: https://www.rtbr.ru/rffi/ru/library

6. DNEeKTpOHHBIN KaTajor @yHIaMEHTaIbHON OoubmuoTeKn TTV. — URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

7. FOpaiit: anexkrpoHHO-O0nOMMoTeunas cucrema. — URL: https://urait.ru

yIeKTpPOHHAS HH(POPMALIMOHHO-00pa3oBaTe/IbHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz



14
B3aumoneiictBue mpernopaBaTenss M CTy[JEHTa B Ipolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEUMHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOJIb3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00pa30BATEILHON CPEie YHUBEPCUTETA.



